PLEASE FAX TO B RECRUITMENT ACCOUNTS DEPARTMENT BY MONDAY 5PM!
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	Please return to:

B Recruitment Limited

The Coach House

Carclew Street

Truro TR1 2DZ

Tel: 01872 261 155

Fax: 01872 261 224
	TIMESHEET

	
	
	Client – Please retain a copy for your records


	Client Name and Address:
Name of Temporary worker:

	Job title:
Reporting to:

Department/ Division:


	Assignment Start Date: 

 Week-Ending Date:   




	HOURS WORKED - PLEASE CALCULATE ALL HOURS TO THE NEAREST 15 MINUTES

	
	Date
	Time Started
	Time Finished
	Time taken for lunch
	Hours actually worked

	Mon.
	
	
	
	
	

	Tues.
	
	
	
	
	

	Wed.
	
	
	
	
	

	Thurs.
	
	
	
	
	

	Fri.
	
	
	
	
	

	Sat.
	
	
	
	
	

	Sun.
	
	
	
	
	

	CLIENT AUTHORISATION:

We certify that we have received a copy of your ‘Terms of Business’ and that the above details of hours worked are correct.  We agree to pay your account in accordance with your terms within fourteen days of presentation.

EMPLOYER’S                                                              

SIGNATURE:                                                                                                        DATE:
EMPLOYER’S                                                                                                      EMPLOYER’S 

NAME (PLEASE PRINT):                                                                                   JOB TITLE:
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